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Thursday, November 16 
Conference Held at Woodlands Hotel and Suites

Registration 

Greetings & Introductions
Michelle Minor, Database Specialist, VSBA

Closing Remarks and Adjournment

VSBA Conference For School Board Clerks

Jo in  us  a t  the  Woodlands  Ho te l  fo r  the  Annua l  Fa l l  Con fe rence  fo r  Schoo l  Board  C le rks !  You  do  no t  wan t
to  miss  ou t  on  the  oppor tun i t y  to  ga the r  w i th  co l l eagues ,  in  pe rson ,  and  l ea rn  abou t  impor tan t  top ics  tha t
a f f ec t  a  c l e rk ' s  du t i es  f rom day  to  day .  

Sess ion  top ics  th is  yea r  inc lude ;  Top  Ten  Th ings  You  D idn ' t  Know Abou t  Be ing  a  Board  Secre ta ry  wh ich
wi l l  be  p resen ted  by  A t to rney  Micah  Schwar t z ,  a  p resen ta t ion  on  "Rober ts  Ru les  o f  Order "  p resen ted  by
Pakapon  Ph inyowa t t anach ip ,  and  new th is  yea r ,  a t t endees  w i l l  be  ab le  to  t es t  the i r  knowledge  w i th  Schoo l
Board  Jeopardy !  

In  add i t ion  to  the  Con fe rence ,  c l e rks  a re  a lso  inv i t ed  to  a t t end  the  Annua l  Conven t ion  Genera l  Sess ions
and  ne twork  a t  the  Exh ib i t  Ha l l .  

You  do  no t  wan t  to  miss  ou t  on  th is  yea r ' s  Schoo l  Board  C le rks  Con fe rence !

Conference Agenda

Thank You to Our
Conference Sponsor!

Top Ten Things You Didn't Know About Being a Board Clerk
Micah Schwartz, Partner, Williams Mullen

9:30 a.m.

10:00 a.m.

10:15 a.m. Turn Average Into Action
Mr. Joseph Washington, Morning Keynote 

10:50 a.m. Break

11:00 a.m.

12:00 p.m. Lunch - New Clerk Introductions & Recognition of Retiring Clerks

12:30 p.m. The Importance of Cross Training
Kim Hodges, Moderator, VSBA

1:00 p.m.

1:30 p.m. School Board Jeopardy
Kim Hodges, Moderator, VSBA

2:30 p.m.

This Meeting Will Come to Order: Robert's Rules of Order from the Legal Perspective
Pakapon Phinyowattanachip, Attorney, Haney Phinyowattanchip PLLC
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Whi le  the  C le rks-Only  por t ion  i s  t ak ing  p lace  on  Thursday  o f  the  Conven t ion ,  you  a re  inv i t ed  to  a t t end  the
genera l  sess ions  tha t  w i l l  be  he ld  a t  the  Wi l l i amsburg  Lodge  each  day .  

Wednesday ,  November 15 ,  2023

2 :00  p .m. ,  Open ing  Genera l  Sess ion :  L i z  Hun t l ey ,  A t to rney  and  Au thor  o f  "More  Than  a  B i rd" ,  w i l l  be
k ick ing  us  o f f  fo r  our  open ing  genera l  sess ion .  

Thursday ,  November 16 ,  2023
8 :45  a .m. ,  Genera l  Sess ion :  Dr .  Dav id  Jeck ,  fo rmer  Super in tenden t ,  w i l l  be  open ing  up  fo r  Thursday 's
even ts .  

Fr iday ,  November 17 ,  2023
8 :45  a .m. ,  C los ing  Genera l  Sess ion :  Sa r i t a  Mayb in  i s  a  Communica t ion  Exper t  and  in te rna t iona l  keyno te
and  mot iva t iona l  speaker .  She  w i l l  be  our  l as t  Genera l  Sess ion  speaker  fo r  the  conven t ion  on  F r iday
morn ing .  

Convention General Sessions

2023 VSBA Conference for School Board
Clerks Refund and Cancellation Policy
The deadline for cancellations is November 2nd. Cancellations must be received in writing via email to mikaela@vsba.org by
November 2nd and will incur a $50 cancellation fee. Cancellation requests received after November 2nd and no shows will not be
refunded. Substitution of an individual may be made at any time. If a meeting or conference is canceled and/or postponed due to
inclement weather, registration fees will be automatically transferred to the rescheduled date of the conference. If attendees are unable
to attend the rescheduled date, a substitution can be made, or the school division will be credited the registration fee to use for future
events. 

Hotel Information
I n  add i t ion  to  the  headquar te rs  ho te l ,  b locks  o f  rooms have  been  secured  a t  spec ia l  r a t es  a t  nea r -by-
ho te ls .  A l l  r ese rva t ions  a re  on  a  f i r s t -come,  f i r s t -se rved  bas is .  The  rooms a t  the  ma in  conven t ion
headquar te rs  ho te l ,  The  Wi l l i amsburg  Lodge ,  a re  rese rved  fo r  those  schoo l  d iv is ions  now e l ig ib le  in  the
ro ta t ion  l i s t .  P lease  do  no t  ca l l  the  Lodge  fo r  r ese rva t ions ,  they  w i l l  no t  accep t  r ese rva t ions  i f  you  a re  no t
on  the  ro ta t ion  l i s t .  D iv is ions  tha t  a re  on  the  l i s t  have  been  no t i f i ed .  

Registration Information
Reg is t ra t ion  fo r  VSBA mee t ings  i s  on ly  open  to  VSBA members ,  c l e rks ,  super in tenden ts  and  a f f i l i a t e
members .  I f  you  have  any  p rob lems in  reg is te r ing  fo r  the  even t ,  p lease  reach  ou t  to  Mikae la  Co f f ey  a t
mikae la@vsba .o rg .  
Cos t :  $240  pe r  r eg is t ra t ion  
P lease  ma i l  payment  to :  VSBA 200  Hansen  Road ,  Su i t e  2  Char lo t t esv i l l e ,  VA  22911

Questions?  Contact Mikaela Coffey at mikaela@vsba.org 
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